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(CBIART - B 30hR)
Email example: Request for cooperation in survey questionnaire

Subject:
[Request for cooperation] JD-Pro. :Japan Doctoral Human Resource Profiling (Reply deadline: Fri, Dec
26, 2014)

Body text:
Graduates who have completed a doctoral program at our university in academic year 2012

We have been asked by the National Institute of Science and Technology Policy (NISTEP), an institute
under the Ministry of Education, Culture, Sports, Science and Technology, to participate in the survey
*JD-Pro.: Japan Doctoral Human Resource Profiling.” The purpose of this survey is to grasp the career
options of those who have received a doctoral degree as well as those who have completed coursework
without receiving a degree. You are kindly requested to take part in this survey questionnaire since the
target respondents for the questionnaire are all the graduates who have completed doctoral courses in
academic year 2012.

The survey results will be treated as base data for discussions on policies regarding doctoral courses as
well as science and technology in Japan. The survey is especially intended to contribute to the
improvement of career environments for doctoral degree holders.

Respective entries of respondents are treated as strictly confidential and any information that could lead
to identify respondents will not be disclosed.

[How to answer the questionnaire]

Click the following URL and enter the login ID to open the questionnaire page. The reply deadline is
5:00 p.m. on Friday, December 26, 2014.

Survey website:

Japanese https://eng.bz/doc2012-j

English  https://eng.bz/doc2012-e

Login ID : doc2012

Purposes and other aims of the survey, FAQ: http://www.nistep.go.jp/jdpro

® Answering the questionnaire takes approximately 15 minutes.

® There is a space at the end of the questionnaire where you can write a request to receive the survey
results or your comments about the survey.

® If you wish to have a hard copy of the questionnaire mailed to you or a PDF sent to you, please
contact the secretariat at the address below.

® You might receive a similar request about this from an academic society you belong to or other
organizations.

Inquiries regarding this survey (research secretariat)
® [or inquiries regarding reply methods and questionnaire delivery
(Persons in charge: Imamura, Toda, Nishida)
Policy Research & Consulting Division,
Mitsubishi UFJ Research and Consulting Co., Ltd.
E-mail: hakase2014@murc.jp
® Contact address at the university
KRZFOZE N @ ez mial L TTEEN,




(BUHE2 : BESThi)

Reminder email example: Request for cooperation in survey questionnaire

Subject:
[Reminder] Request for cooperation in JD-Pro.:Japan Doctoral Human Resource Profiling (Reply
deadline: Friday, Dec 26, 2014)

Body text:
Graduates who have completed a doctoral program at our university in academic year 2012

As we notified you the other day, we have been asked by the National Institute of Science and
Technology Policy, an institute under the Ministry of Education, Culture, Sports, Science and
Technology, to take part in the survey “JD-Pro. : Japan Doctoral Human Resource Profiling.”

If you have already submitted the questionnaire, we thank you very much for your cooperation.

If you have not yet submitted it, please be reminded that the reply deadline is 5:00 p.m. on Friday,
December 26, 2014. Since the target respondents for this survey are all the graduates who have
completed doctoral courses in academic year 2012, please ensure that you complete the questionnaire by
the said deadline.

Thank you for your cooperation.

[How to answer the questionnaire]

Click the following URL and enter the login ID to open the questionnaire page. The reply deadline is
5:00 p.m. on Friday, December 26, 2014.

Survey website:

Japanese https://eng.bz/doc2012-j

English  https://eng.bz/doc2012-e

Login ID : doc2012

Purposes and other aims of the survey, FAQ: http://www.nistep.go.jp/jdpro

® Answering the questionnaire takes approximately 15 minutes.

® There is a space at the end of the questionnaire where you can write a request to receive the survey
results or your comments about the survey.

® If you wish to have a hard copy of the questionnaire mailed to you or a PDF sent to you, please
contact the secretariat at the address below.

® You might receive a similar request about this from an academic society you belong to or other
organizations.

Inquiries regarding this survey (research secretariat)
® [or inquiries regarding reply methods and questionnaire delivery
(Persons in charge: Imamura, Toda, Nishida)
Policy Research & Consulting Division,
Mitsubishi UFJ Research and Consulting Co., Ltd.
E-mail: hakase2014@murec.jp
® Contact address at the university
KRZFDOZE N @ ez fiali L TIEEN,




